	Date Received:
	Checked:
	Approved:

	SCN No:
	Course code:
	Comments:

	Start date:
	Registration:
	



[image: image1.png]Mmoray



SVQ application form
Return to:    Moray SVQ Centre
Social Work Training Team
Council Building, High Street, Elgin, IV30 1BX

Telephone:  01343 563582 
Email: SVQCentre@moray.gov.uk
	guidelines for SVQ candidates 

	Please refer to the additional Guidance and FAQs issued with this application prior to completing the application form.  
· Candidates must be able to make the commitment to complete the award meet with their assessor within the agreed timescales: SVQ Level 2: 6 months, SVQ Level 3: 9 months, SVQ Level 4: 12 months
Candidates must attend the Induction and workshop sessions identified to enable them to commence the award.  They must ensure that their line manager is aware of any sessions/meetings they are required to attend.


	Award details (identify name of Award your are applying for)

	Course Name:
	Level:

	Personal Details

	Surname:
	First Name:
	

	Previous surname(s):

(if any)
	Date of Birth:
	Employee No:

	Job title:
	Workplace:
	No of years in post:

	Home Address:

	Town/City:
	County:
	Postcode:

	Phone No: 
	Mobile No:

	Email address: 

	SQA/Scottish Candidate No (if applicable):

This can be found on previous certificates from SQA

	QUALIFICATIONS/TRAINING   (please indicate any qualifications or relevant training you have undertaken)

	Course

Date of completion if applicable

Any other qualifications:

Adult Support and Protection

Data Protection

Child Protection

Safer People Handling



	ADDITIONAL INFORMATION  

	Can you identify any potential difficulties with the time commitment required to undertake the SVQ



	Do you have any additional support needs e.g. mobility or learning materials?   ( Yes     ( No

Please describe or contact us to discuss further.



	There is an expectation that Level 3 and 4 candidates will produce and submit coursework electronically.  This is also desirable for Level 2 candidates.

Do you have regular access to a computer?  ( Yes     ( No

Please rate your level of confidence in using a computer (word processing, email etc)  please circle below:

Not very confident  1   2  3   4  5  Very confident

























































	Why do you want to UNDERTAKE this award?
(PLEASE STATE YOUR REASONS FOR APPLYING TO DO THE SVq word count 50 minimum)

	

	How do you feel this qualification will be of benefit to you?

	

	My role involves the following:

(please tick any relevant tasks)

	(   Personal Care (including, bathing, dressing, toileting etc) 

(   General domestic chores





(   Assistance with meals





(   Arranging appointments



(   Medication Management 




(   Prompting/communicating

(   Accessing Services





(   Promoting Independence
(   Multi Agency Liaising





(   Moving and handling


(   Recording and Reporting




(   Support Plans

(   Transportation





(   Other (please state) …………………………………………………………



	Please give a description of your role:

	

	HOW OFTEN DO YOu PROVIDE CARE/SUPPORT?

	(   24hrs

(   am only

(   pm only

(   evenings

(   nightshift
(   Monday to Sunday

(   Weekends only

(   …………days a week

(   Other (please detail) ……………………………………………………………………………………………………

	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

If this application is approved I understand that I have agreed to commit to SVQ and meet the standards required of the centre.  Failure to do so may result in withdrawal from SVQ and a requirement to repay the costs of the course to Moray Council.

	Signature
	Date


MORAY COUNCIL STAFF - 
Applications will not be accepted without the following completed Line Managers Agreement 
	line managers AGREEMENT (this must be completed prior to submission)

	SVQs are in essence about assessing a member of staff’s competence in their job.  Staff should not be selected where their basic competence is in doubt.  If there is doubt about competence it is the line manager’s responsibility to address, either through supervision and/or the input of alternative forms of training.  
Please note that when a candidate is not selected, it is the responsibility of the line manager to inform the candidate of the reasons behind this.
There is an expectation that candidates will be supported to complete their award within the allocated time identified on the front of the application form.  It is an expectation that the approving manager will support the applicant at the commencement and during their studies by:
· ensuring the applicant’s availability to attend induction workshop sessions and SVQ meetings identified by the assessor

· ensuring that assessors are able to carry out direct observations in a range of activities

· providing testimonies to evidence the individual’s competence

· participating in meetings with assessor, IV and candidate if there are issues with progress or competency

· ensuring candidates have access to their service policies and procedures

If circumstances arise during the assessment process whereby the line manager feels that the candidate should no longer continue with the SVQ, it is the line manager’s responsibility to inform the candidate and the assessor.



	LINE MANAGER’S COMMENTS (THIS SECTION MUST BE COMPLETED) If this application is not supported it is the line managers responsibility to discuss with the applicant

	Please comment on the applicant’s ability, motivation and competence to undertake the award:


	How will undertaking an SVQ benefit the candidate/workplace?


	Can adjustments be made to the candidate’s workload to allow for them to undertake assessment?


	Is this qualification required for SSSC registration?  If yes, when by?
	

	Does the applicant have special assessment needs?
	

	Can the workplace provide an assessor?  (Where applicable)
	

	line manager Signature

	I confirm my approval for this member of staff to undertake the award and that the staff member is aware of any allowances being made available to them. As their line manager I commit to support (as detailed above) the candidate in the achievement of their award.

	Signature
	Date


	Name in block capitals 
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Moray SVQ Centre   
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