The Moray Council

Employee Development Course Timetable 2019

Course Title Days | Jan Feb Mar | Apr | May | June | July | Aug | Sept | Oct Nov | Dec
All About Change Y 12 5

Body Language Yo 5 21

Building Personal Resilience Y 7 24

Coaching Skills 2xY% | 23 & 11 20& 6

Confident Communications Ya 14 10

Conflict Management & Mediation Yo 23 27
Corporate Induction Can now be found on CLIVE as elearning module — Programme: Corporate Induction
Customer Excellence Yo 18 5
Discipline: Practice, Policy & Procedure Yo 28 19

ERDP Briefing Can now be found on CLIVE as elearning module — Courses for Managers: ERDP briefing
Get it Write, Right! Yo 15 14
Health and Work Yo 17 8

Leading Effective Meetings Yo 9 12

Mental Health Awareness 1 26 29 15 30

Minute Taking Yo 13 17

Planning for the Future 7 9 24 28
Presentation Skills Delivered on demand — must have a minimum of 6 participants

Project Management Yo 19 21
Interview Skills and Selection Yo 29 25 13 29 2
Responding to Aggression & Violence Yo 19 31

Self-harm Awareness Yo 22 26

Speed Reading

Delivered on demand — must have a minimum of 6 participants



file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9BodyLanguage.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9ResStress&amp;Pressure.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9InductionCorp.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9CustomerExcellence.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9ERDPsession.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9GetItWrite.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9MinuteTaking.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9Rec&amp;Sel.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9ResAgg&amp;Viol.pdf
file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9SpeedRead.pdf

Course Title Days | Jan Feb | Mar | Apr | May | June | July | Aug | Sept | Oct Nov | Dec
Stress Management 27 20

Supporting Individual Performance 23 11

Time Management Can now be found on CLIVE as elearning module — CPD: Time Management

Train the Trainer Delivered on demand — must have a minimum of 6 participants

Corporate Management & Governance 24 12
Service Planning & Strategy: Training

for Managers 2 A
Performance Management 12 3

Financial Management 14 10

People Management 14 19
Health & Safety: Training for Managers 20 9

Risk Management 28 25

Equalities: Training for Managers 6 4
IMn;?}r:;;trlson Assurance: Training for 21 14

Procurement: Training for Managers 14 10

Customer Care: Training for Managers 21 27



file:///C:/Documents%20and%20Settings/Claire.Wall/Local%20Settings/Temporary%20Internet%20Files/OLKA4/OutlinesToDec09/9TimeMgt.pdf

